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Brief for site creation
Date of completion:                                                                                                                                                      

	General questions

	Full, official name of your company?
	

	Short name of your company, which will be placed in the title of the pages of the site?
	

	What does your company do in terms of positioning in the market?
	

	Main products and services?
	

	What exact difference of your company from competitors?
	

	Your main competitors - the company name and website addresses?
	

	The model of the site which is developing -

Website - visit card, Internet-shop, corporate site, other (please specify):
	

	Site design

	Do you need to develop a website design and logo, or is it planned to use a template? (Using the template implies:

a) replacing the logo with yours;

b) repainting the template in corporate colors;

c) replacing the images embedded in the template with yours;

d) minimal graphic intervention in the structure of template pages and background images;

	

	Does your company have an approved corporate style?
	

	Color spectrum of the future site?

What colors do you want to see on your site?
	

	Appearance of the future site?

For example: bright, light coloured, strict, children's, etc.
	

	Indicate favorite sites of your subject?

Several links to sites, the design of which you like and causes positive emotions from visiting.
	

	Indicate sites of your subject that you do not like?

Several links to sites, the design of which you do not like like and causes negative emotions from visiting.
	

	Site structure

	Main sections of the site?

Specify the main sections (menu items) that you want to see on the future site?
	

	Required base modules and functions?

For example: news feed, photo gallery, articles, product catalog, price lists, vacancies, mailing, site search, voting, etc.
	

	Site's home page?

What should include home page of the site? For example: a news feed, an introduction text, a promotion of product / service, a tape of shares and offers, etc.
	

	Need to provide space for banner ads and ad units?

Will there be advertising banners and blocks on the site - both internal (clients, partners) and external - banner exchange networks, contextual advertising services, etc.?
	

	Will there be an internal section for users on the site? (Personal Area)?

If yes, briefly describe the structure (main sections) of the personal area?
	


	 Workspace and materials for the site

	Do you have a domain name for the site?

Specify, whether the domain is registered for a site or it is required its separate registration?
	

	Who will write the texts for the site?

Indicate who will be engaged in the preparation of text materials for the site - the customer or the developer?
	

	Who will prepare images for the site?

Indicate who will be engaged in the preparation of graphic materials for the site? For example, photos, banners and other elements.
	

	Website update

	What is the planned frequency of site content updates?

Daily / weekly / monthly / never
	

	Who will fill and monitor the content of the site? Developer or Customer?

If the customer, then will it be necessary to customize (instalation) the administrative panel from the standard one, to the needs of the customer?
	

	Extensibility of the site?

Do you plan to expand the functionality of the site in the future? In which direction?
	

	 
Working relationship

	What is the planned budget for this project?

The approximate amount that you are willing to invest in the development. This figure is not an offer and is only general information.
	

	Please indicate the value of the average check from the sales of services provided by your company:
	


	 
Additions and comments

	If you have additional questions that were not touched in any of the above questions, describe them HERE.

The more complete information you provide about your future site, the faster and better we could perform our work.
	


For those who are going to write TT independently, we suggest to read our recommendations.
 
The essence of technical task (further TT)
Your initial task is to convey the essence of your project to the developer. Exactly from this any technical task for website development should begin.

Describe in a free form your project, tell the developer what you want from your new site (or  rectification of an existing one) and what the visitor should see.
Example: "The future online store of air conditioners will serve as the main tool for attracting customers and increasing sales. From the majority of competitors, we are distinguished by the availability of our own service center and technical personnel trained in Japan. Our visitor and potential client should understand from first glance that they have got on the site of a serious organization, but seriousness should not "crush" - we want to make an impression of an open company with which it is easy to work. "
Such a description will give developers the opportunity to experience what they have to do, which means that all the further description will be perceived through the prism of these sensations and will eliminate the need to go into unnecessary and confusing at the initial stage details. The above is especially true for designers.
Name, logo, style and design and their meaning in the terms of technical task
Tell the developer the name of your site, send a logo and a guide to use the corporate style. If the logo and style is not there, it is quite possible that a developer can help you, or recommend the right specialists. At a minimum, you must inform about your preferences for the stylistics of the future project. Even if you do not yet have a clear certainty, you will save a lot of time for yourself and for the developer simply in a free form, outlining your thoughts about how your site should look.
For example: "We see our site in bright colors, without unnecessary details, it is possible to use orange color for highlighting headings and other accents. Links, buttons, navigation - at the discretion of the designer. "
Try to explain to the developer in which aspects you want the exact implementation of the described, and in which you give creative freedom. This is necessary for the performer to understand how you will react to this or that decision. Be prepared that not all of what you want to get when writing TT will eventually harmoniously look. In this case there is nothing to worry about, and an experienced developer, as a rule, at the stage of reconciling the TT or the first sketches will point out the error and propose ways to solve it.

Ideally, you need to describe in detail your vision of the future design, as well as bring in the technical tasks list of sites (preferably, but not necessarily) thematically close to yours. Provide a list of 5-10 sites with brief descriptions,for example:
● www.site1 - like the color spectrum and the innings of goods, the font size is too small.

● www.site2 - perfectly implemented "quick order", everything else is terrible.

● www.site3 - the main competitor, everything is OK, but our site cannot be similar to this.
Do not overload the designer with information, a good designer already "sees" your project, try not to change your wishes, otherwise there is a chance to get confused and confuse the designer, this will lead to a loss of time. The above minimum will give the developer the opportunity to show his creativity and ask you the questions that clarify it.

Structure and main functionality of the site or online store

Describe the expected structure of the future resource. The structure is one of the most informative and important sections in the future technical assignment for the development of a website or an online store. The structure is easiest to describe in a tree-like form, in addition, it is quite obvious and will give the technical specialist basic information about the work ahead. For example: 
1. About us

1.1. Management

1.2. Careers

   2. Product catalog

2.1. microwaves

2.1.1. Panasonic

2.1.2. Samsung

2.1.3. Daewoo

2.2. Water Heaters

2.2.1. Flowing

2.2.1.1. Bosh

2.2.1.1.1. Flowing water heater Bosh BX5L

2.2.1.1.2. Flowing water heater Bosh BX10L

2.2.1.1.3. ...

2.2.2. Cumulative

2.2.3. Gas flow

3. Contacts

3.1. Driving directions
Schematic structure:

If there are tasks, sections or functional elements that can not be structurally described as a tree, you can draw a scheme (do not overdo it as in the example above) or give explanations, for example:
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· The user should be able to order the goods, both from the list of goods, and from the goods card.
· The user should be able to go to the "shopping cart" from any page of the site.

·  On the pages of the catalog, in the section "vacuum cleaners", as well as in the goods cards under the main list containing the models and characteristics, bags for vacuum cleaners should be displayed.  

Refinements
● Be sure to write down everything that can not be seen on related sites or can be interpreted ambiguously. Any of your ideas and know-how are important.

● Indicate the approximate size of the site in the pages, for example - 10 regular pages with information and 990 pages describing the products in the catalog of goods.
● Do not forget to specify in the technical task and discuss with the developer the strategy of further development, promotion and advertising of your project.

● Indicate exactly how you want to get the ready project, who will install it for hosting and provide further technical support.

● Do you need to register visitors on the site? Why you need it, and how it will be useful to the visitor.

●  Will your future online store in the future to deliver goods by mail to any part of the world? Do not forget to warn about this.

● Discuss who will write and prepare for publication the text content of the site, who will fill the site.

Terms and cost

To indicate whether or not the fork of prices in which you are willing to work with the selected executor - it is your business, without specifying it in the technical task of it, you can win if the developer propose the cost lower, but run the risk of not getting what the developer is ready to offer for the money that you in fact, are willing to pay. By indicating the approximate cost, you give the developer the opportunity to immediately offer you solutions within the specified price range, saving both parties time. In addition, specifying the fork of prices does not negate the developer's need to justify the amount he asks for his work.

With the timing is still easier - you know when you want to get a project and when it will be really needed. Tell the developer that he will gladden you if he finish the project in 6 weeks, but after 8 weeks you have an "exhibition" and by that time the project must be ready.

Your contacts

Sending out or otherwise transferring the developer a technical task for the development of the site, do not forget to include your contact information (at least the name, phone, email) and convenient communication time. This can gain time both with the initial response of the developer, and during further discussions of the details.

Conclusion
We hope that with this guide on creating a preliminary technical task, we will not only help you, without extra time and effort, to explain the essence and goals of the future project to the performer, but also make a step closer to the successful implementation of your idea.

We will be happy to help you, get a preliminary technical task created with manual or a completed brief on the creation of the site - its simplified and structured version.
Sofona.com         mail: info@sofona.com


